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DESIGN FIRM REQUEST FOR QUALIFICATIONS 
 

DUE DATE: JANUARY 5, 2024 

OWNER: CITIZEN POTAWATOMI NATION 

PROJECTS: WORK TO BE PERFORMED IN OKLAHOMA 
 
INFORMATION AND INSTRUCTIONS TO DESIGN FIRMS 

GENERAL INFORMATION 

The Citizen Potawatomi Nation (Owner) is soliciting qualifications from qualified firms for 
Engineering and Landscape Architecture.  Firm(s)/Companies will be placed on Retainer for future 
Citizen Potawatomi Nation projects located in Oklahoma.  

 
BRIEF DESCRIPTION 
 

Projects will very in size and complexity. 
 

At time of project occurrence, Owner will select Firm(s)/Companies from Retainer list to work 
with Owner’s Architect.   
 
Scope, schedule, and fees will be defined and negotiated at the time of project occurrence with 
selected Firm(s)/Companies. 
 
Firms/Companies will assist the Owner in accordance with Standard form of Agreement between 
Owner and Firm/Company per Exhibit B.  
 

ANTICIPATED SCOPE OF WORK 

Scope of work, schedule, and fees will be defined at the time of project occurrence.   

Scope of Work may vary from project to project but will generally consist of industry standard 
design services including but not limited to.  

Master Planning, Predesign, Schematic Design, Design Development, and Construction 
Documents. 

Attend/participate in routine project review meetings.  Meetings may be in person or 
via video conferencing as appropriately needed. 

Prepare specifications as appropriate for your discipline and the project needs. 

Assist Owner with cost savings suggestions and best value recommendations as it 
relates to your discipline. 
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Assist with cost estimating input per your discipline as it relates to project budget. 

Assist Owner with standard Bidding services as it relates to your discipline for RFI’s, bid 
reviews.  In some cases, it may be necessary for assistance with Prebid conference to 
provide an overview of your discipline scope. 

Assist Owner with standard Construction Administration services as it relates to your 
discipline for RFI’s, ASI’s, shop drawing reviews, submittal reviews, periodic site 
observations/reports, prefinal and final punch list. 

STATEMENT OF QUALIFICATIONS 

Utilize Exhibit A to provide your Firm/Company’s qualifications. 

Firm/Company interested in providing design services will utilize the form of agreement in 
Exhibit B. 

SCHEDULE 

December 11, 2023 Request for Qualifications Solicitation. 

January 5, 2024  Request for Qualifications Due to Owner. 

January 8-12, 2024 Owner to review submissions. 

January 15, 2024 Owner to notify those Firms/Companies placed on Retainer.  

SUBMISSION 

The Statement of Qualifications (SOQ’s) must be received on   January 5, 2024  .  Digital copies 
shall be submitted to the following: 
 
David Oman, AIA 
Citizen Potawatomi Nation 
Director of Planning, Design, and Engineering 
o: 405.878-4829 
c: 405.919.1518 
e: david.oman@potawatomi.org 
 
 
 

End of RFQ 
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The Citizen Potawatomi Nation (hereinafter referred to as “Owner”) is soliciting information in this questionnaire to assist in the initial 
stages of selecting Firm(s)/Company(s) for Retainer of Design Services in Oklahoma.  Services will include those typical of industry 
standard engineering, landscape, and door hardware design services associated with Pre-Design, Design, Bidding, and CA services.  
Scope and fees will be determined under each project occurrence. Receipt of your completed questionnaire does not commit Owner 
to award your Firm/Company an Interview opportunity of Contract. 

 

Firm/Company Contact Information 
Name  
Address  
Telephone  
Website  
Currently Registered in the State of Oklahoma (Required for Selection)  
Indicate contact person whom Owner can call upon concerning your 
qualifications or setting dates for meetings. 

 

 

Principal(s) of the Firm/Company 
(Resume is encouraged) 

Contact Information: 
Name  
Telephone  
Email  
Experience:  
Length of Time with Firm/Company  
Length of Career in Field  
Number of Municipality Clients  

 

Additional Project Team Members and their Assigned Roles 
(Resumes are encouraged) 

Contact Information:  
Name  
Telephone  
Email  
Experience:  
Length of Time with Firm/Company  
Length of Career in Field  
Number of Municipality Clients  

 

Additional Project Team Members and their Assigned Roles 
(Resumes are encouraged) 

Contact Information:  
Name  
Telephone  
Email  
Experience: 
Length of Time with Firm/Company  
Length of Career in Field  
Number of Municipality Clients  

 

  

Exhibit A
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Firm/Company Qualifications 
(Note: If a firm has more than one location, respond for the office or branch proposed to be on this account) 

General Information:  
Date Founded/Opened  
Total Number of Employees  
Attach organizational chart  
Is the Firm/Company or staff a Tribal member?  
Firm/Company Experience:  
Does your firm have Native American project experience?  
Provide list of markets your firm has experience with.  
Provide general list of projects types your firm has completed.  
Qualifications:  
Does the Firm/Company anticipate any mergers, transfer of 
organization ownership, management reorganization, or departure of 
key personnel within the next twelve (12) months that may affect the 
organization’s ability to carry out design work? 

 

Is your Firm/Company, its affiliates and/or subsidiaries subject to any 
contract that creates a conflict of interest with and/or prohibits you, 
your firm/company, its affiliates and/or subsidiaries from providing 
design services to OWNER? 

 

Is Firm/Company authorized and/or licensed to do business in 
Oklahoma? 

 

Provide copies of professional/business licenses  
Has the Firm/Company or any of its principals been debarred or 
suspended from contracting with any public entity? If “Yes”, identify 
the public entity and the name and current phone number of a 
representative of the public entity familiar with the debarment or 
suspension, and state the reason for or circumstances surrounding the 
debarment or suspension, including but not limited to the period of 
time for such debarment or suspension. 

 

Has the Firm/Company ever been declared bankrupt or filed for 
protection from creditors under state or federal proceedings? If “Yes”, 
state the date, court, jurisdiction, cause number, amount of liabilities 
and amount of assets. 

 

Has the Firm/Company ever received any disciplinary action, or any 
pending disciplinary action, from any regulatory bodies or professional 
organizations? If “Yes”, state the name of the regulatory body or 
professional organization, date and reason for disciplinary or 
impending disciplinary action. 

 

Litigation Disclosure: 
Failure to fully and truthfully provide the information requested may 
result in the disqualification of your questionnaire from consideration 
or termination of the contract, if awarded. 

 

Have you or any member of your Firm/Company or Team to be 
assigned to this engagement ever been indicted or convicted of a 
felony or misdemeanor greater than a Class C in the last five (5) years? 

 

Have you or any member of your Firm/Company or Team to be 
assigned to this engagement been terminated (for cause or otherwise) 
from any work being performed for any Federal, State, or Local 
Government, or private entity? 

 

Have you or any member of your Firm/Company or Team to be 
assigned to this engagement been involved in any claim or litigation 
with any Federal, State, or Local Government, or private entity during 
the last ten (10) years? 

1.  
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Timeline  
Completed Responses due to Owner by: January 5, 2024 
  
  
  

 

All responses relative to this Questionnaire shall become the property of Owner and are non-returnable. Any and all costs associated 
with the preparation of any questionnaire and/or proposal shall be borne by the Firm/Company. Firm/Company acknowledges that 
all information submitted would be retained by Owner. This Questionnaire does not commit Owner to award an Interview opportunity, 
does not commit Owner to enter into a contract, or provide reimbursement of any costs associated with this overall selection process. 
Final award of any contract is subject to Owner approval. 

TO THE BEST OF MY KNOWLEDGE, THE ABOVE INFORMATION IS TRUE AND CORRECT. 

 

___________________________________________________ _________________________________________________ 

Name and Signature of Principal     Title of Principal 

Title of Company:    Date:  



Exhibit B

Firm/Company name address

City,  State,  Zip Code (the "Engineer").
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FIRM / COMPANY

Owner / Principal
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